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PRINCE ALBERT CATHOLIC SCHOOLS

118 – 11th Street E.

Prince Albert, SK

S6V 1A1

"A Caring Faith Community

Sharing in the Teaching Mission of Jesus"

APPLICATION FOR EMPLOYMENT

(SUPPORT STAFF)

POSITION DESIRED:

( Full-Time

           ( Part-Time
          ( Substitute

( Maintenance

( Clerical

( Community School Associate


( Caretaking 

( Library Clerk
( Educational Assistant


( Outreach Worker




( Other: _____________________________________________________________

PERSONAL DATA: (Please Print)

Name in Full: ______________________________________________________________

Address:  _____________________________________  Telephone:  (___)____________

      _________________________________ Postal Code  _____________________

Status:
( Single
( Married     ( Widowed
    ( Divorced        ( Separated    

( Other ________________________________________________________

Language Spoken Other Than English:  ________________________________________

Religion:
_______________________________________________________________

EDUCATION:

	
	NAME OF SCHOOL
	LOCATION
	CERTIFICATE

HELD
	DATE OF COMPLETION

	High School
	
	
	
	

	Technical/Trade School
	
	
	
	

	University
	
	
	
	

	Other
	
	
	
	


SKILL:

Please supply information regarding your training and qualifications, which you feel, would be relevant to this application.  Indicate specific certificates or licenses held, memberships in professional organizations, etc.

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

____________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________

__________________________________________________________________________

Indicate which of these skills you possess:

( Typing wpm

( Excel


( Switchboard

( Payroll


( Accounts Pay/Rec.
( Athletics




( First Aid/CPR

( Library


( AV Equipment

( Art



( Word Processing
( Access

( Music


( Journeyman Certificate(s):  __________________________

( Other:  ____________________________________

EMPLOYMENT HISTORY:

Please supply the following information concerning the last three positions you have held.  Should you wish to include other employment history, please use extra sheets.  Begin with your most recent employer.

	Employer:


	Position Held:

	Address:


	Duties:

	Phone:
	

	Supervisor:
	

	Employment Period:

From  ____________ To _______________


	Reason for Leaving:


	Employer:


	Position Held:

	Address:


	Duties:

	Phone:
	

	Supervisor:
	

	Employment Period:

From  ____________ To _______________


	Reason for Leaving:


	Employer:


	Position Held:

	Address:


	Duties:

	Phone:
	

	Supervisor:
	

	Employment Period:

From  ____________ To _______________


	Reason for Leaving:


Please submit copies of any performance appraisals you may have received.

REFERENCES:

1. Request your parish priest to provide a reference when contacted by the school division.  

________________________
_________________________
______________

Name                                            _________________________
Telephone






_________________________







Address

2. Give the name and address of two persons (other than relatives) who are in a position to provide you with a character reference.  We will contact.

________________________
_________________________
______________

Name                                            _________________________
Telephone






_________________________




Address

________________________
_________________________
______________

Name                                            _________________________
Telephone






_________________________







Address

COMMITMENT TO CATHOLIC SCHOOL DIVISION:

I understand that I have made application to gain employment with a Catholic School Division.  Should I gain employment, I agree publicly to support the school division’s philosophy and policies, and to maintain a lifestyle and deportment which adheres to the teachings of the Catholic Church.

_______________________

__________________________________________

Date





Signature of Applicant

SELF-DECLARATION FORM

(Completion of this section is voluntary)

Prince Albert Catholic Schools sponsors an Education Equity Plan (approved by Saskatchewan Human Rights in February 1989).  This plan is designed to respond to the needs of Aboriginal students enrolled in the school division.  An element of the plan is the employment of teachers of Aboriginal ancestry.

If you are of Aboriginal ancestry and would like this fact to be considered in your application, please indicate by checking the box below.


( Yes, I am of Aboriginal ancestry
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